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ONE WEEK VALUE-ADDED COURSE

10 May- 15%"May 2021

HEAD OF DEPARTMENT COURSE CONVENOR
DR.YOGENDRA PANDEY SAGAR KANOIJIA

Prof. VINAY KUMAR PATHAK
Hon’ble VICE CHANCELLOR
CSIMU, KANPUR

On behalf of the Department of Journalism and Mass Communication, |
express profound gratitude to our honorable Vice-Chancellor Professor
Vinay Kumar Pathak, for supporting our One Week Value Added Course on
Digital Content Management. Sir, your constant support motivated us to
commence this course effortlessly and made it possible to be a huge success.

I consider it as more and new things to be showered at our sides.

Thank You.



Detailed course break Day wise

DAY:1 10 May 2021

SESSION: 1 11:30am 01:30pm

THE inaugural and Introduction session for one week value added course on DSLR
Photography started from 11:00 am and ended at 1:30 pm .

Topic: Introduction to DCMS.

SESSION: 2 02:30pm 05:00pm

Topic: Creating a WordPress Site (Installing WordPress) Installing WordPress with a
Web Host’s “1-Click Install”, Manually Installing WordPress, Logging Into the
WordPress Admin & General Site Settings , Logging Into the WordPress Admin
General WordPress Settings, Editing Your Profile Setting Your Profile Picture
(Gravatar).

DAY: 2 11 May 2021

SESSION:1 11:00am 01:30pm

Writing Posts & Formatting Text, Posts versus Pages, Creating a New Blog PostUsing
the Visua Editor, Pasting Without Formatting & Clearing Formatting, Formatting
Headings, Formatting Bueted & Numbered Lists , Formatting Quotes, Pubishing a
Post,Deleting a Post,Restoring a Post from the Trash or Deleting t Delete
Permanently)

SESSION: 2 02:30pm 05:00pm

Topic : Pubshng a Post (Making it Live), Status, Visibility, Pubsh Date & Time,

Adding the Read More Tag Changing the Text in the More Tag, Linking to Another Website, Opening a Link
in a New Tab, Linking to a Page Within Your Site, Editing & Removing Links, Adding an Image to a Post oror
Page Editing Images Manually Resizing, Cropping, & Rotating) Media Settings (Customizing the Size of
Thumbnail, Medium, & Large) Addng a Featured Image Uploading Images & Fies Drectly Into the Media
Library Edting & Deeting mages in the Media ibrary Deleting Unused Images (Cleaning Out the Media
Library)



DAY: 3 12 MAY 2021

SESSION: 1 11:00am_01:30pm

Topic: Adding an Image Gallery Editing an Existing Image Gallery Adding Video Embedding YouTube
Videos Uploading a Video File, Categories & Tags Explained, Creating & Editing Categories, Changing the
“Uncategorized” Default Category Name, Setting the Default Category, Creating & Editing Tags, Changing
Categories/Tags for Multiple Posts, Reading Settings

SESSION: 2 02:30pm 05:00pm

Topic: Editing & Adding Widgets, Making Pages, Pages versus Posts, Creating a New Page, Publshng a Page
(Making it Live Deleting a Page Changing the Page Order, About Menus & Locations Addng & Removing
Links in Menus Creating Submenus Opening Menu inks n New Tab nstalling Themes What Are
WordPress Themes? Where Do Get WordPress Themes? nstallng & Activating a Theme Manually
Uploading & Activating a Theme Deleting a Theme Customizing heme Appear ance Customizing
Appearance Customizing the Site dentity Logo, Title, & Tagline) Adding a Site con Favicon) Customzing the
Header Customizing Colors

DAY:4 13 MAY 2021

SESSION: 1 11:00am 01:30pm

Topic: Changing the Template Layout for a Page/Post Changing a Template Layout WordPress Plugins:
About, nstalling, & Updating About WordPress Pugins nstang a WordPress Pugin Updatng Pugins
WordPress Plugins You May Want to Install Recommended ordPress lugins EO Search ngine
Optimization) Creating SEO-Friendly Permanks (URLs) for the Site Customizing the URL of an Individua
Page/Post Setting Titles & Meta Descriptions with an SEO Plugin

SESSION: 2 02:30pm 05:00pm

Topic: Customizing WordPress , Page Builders: Customizable Page ayouts ,Theme
Builders: Control the Website’s Look, Child Themes, Custom Post Types , Advanced
Custom Fied.s



DAY:5 14 MAY 2021

SESSION: 1 11:00am_01:30pm

Topic: : Basics of Content writing, Principles and processes of content writing , Tools of the trade (06
lectures) A. Social Media 1. Understanding the basics of socia media

SESSION: 2 02:30pm 05:00pm

Topic: Understanding social media content writing 3. Understanding PR B. Plagiarism laws in Content
Writing , What is plagiarism, rules on plagiarism , How to write plagiarism-free copies , The Concept of
Content Writing and its relevance 2 Role and Functions of Content Writers , Print and Web Content
Writing , Scope and Types of Content Writing

DAY: 6 15 MAY 2022

SESSION: 1 11:00am_01:30pm

Topic: Types of Content writing The process of Content Writing - getting the brief, deating, researchng,
structuring, formatting, Editing and Proof-Reading following company style sheet, grammar, copy flow,
restructuring, market research , Writing Styles - Non-fiction (Essays, Reports), Advertising Newspapers,
Writing bogs, case studes, whte papers ,Corporate Communications -- Writing for business to business
(B2B), business to consumer (B2C), press releases, newsletters - focus on language, jargon, writing style,

target audience, formal and nformal anguag e.

SESSION: 2 02:30pm 05:00pm

TOpiC: Visua Conten, Infographics- Importance and relevance , Images, Screenshots , Videos Memes,
GlIFs, videos , Product Demonstrations B. nteractive Content , Quzzes, Polls, Interactive white papers
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Resource Person of six day Course on “Digital Content Managment”
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